AIMUHHUCTPALUSA OKTABPBCKOI'O
PAMOHHOI'O MYHUIIUITAJIBHOT'O OBPA3OBAHMUS
PECITYBJIMKHU KAJIMBIKUA
IHOCTAHOBJIEHUE

ot 19 urona 2016 r. Nel23 noc. bonwsmoit Lapsia

«O0 yTBEepKICHUU AJMUHUCTPATUBHBIX PETJIAMEHTOB I10 MPEI0CTaBICHUIO
MYHUIUTIAIBHOMN yCiyru « Opranu3aius UCIIOJHEHUS 3alIPOCOB POCCUMCKHUX
IpakJiaH, a TAKXKe 3alpOCOB MOCTYIUBIIKNX U3-3a pyOeka POCCHUUCKUX U
WHOCTPaHHBIX TpaXKaaH, JIUIl 0€3 TpaKJIaHCTBA, CBA3aHHBIX C peah3alliei ux
3aKOHHBIX MPaB U CBOOOI»

B wmensax conelicTBUS peanu3alMM  aJIMUHUCTPATUBHOM pePOpMBI B
Oxts0psckoM paitone Anmunuctpanusa OxTsiopbckoro PMO PK
MOCTAHOBJISACT:

1. VTBepauTh AIMUHHUCTPATUBHBIC PETJIaMEHTBhl MO MPEIOCTABICHUIO
MyHUIUOANBHOW yciyrn  «OpraHuzanysi HCIOJHEHHS 3alpoCOB POCCUHCKHX
TpaXJaH, a TaKKe 3alpoCcOoB MOCTYNUBUIMX H3-3a pyOeka  pPOCCUUCKHX U
WHOCTPAaHHBIX TpaxxaaH, Jul 0e3 Ipa)XAaHCTBA, CBSI3aHHBIX C pealn3aluell ux
3aKOHHBIX TIPaB U CBOOO» corjacHo mpuioxkeHus Ne 1. 2. 3. 4.

2. DOkcmepry-KoHCynbTaHTy bawaeBoit b.M pa3smerutrs Hacrosiiee
MOCTAHOBJICHUE C TPWIOKEHUSIMU Ha OQPUIMATBHOM caiTe AIMUHUCTPAIUU
Oxta6psckoro  PMO  PK B pazgene  «MyHUIIMMANBHBIE — YCIYTH»
«AJIMUHUCTPATUBHBIE PETTIAMEHTBI».

3. KoHTponb 3a WCMOJHEHHEM HACTOSIIETO TMOCTAHOBIEHUS BO3JIOKHUTH
3aMECTUTENS ['11aBbI AJIMHUHUCTpauu OxkTs10pBCKOTO palioHHOTO
MyHHUITUTIATBHOTO 00pa3oBanus Pecriyonuku Kanmeikus B.Pazmauesa.

I'naBa

OKTA0pPBCKOro paloOHHOIO

MYHHMIHMIIAJIBHOT0 00Pa30BaHMS

PecnyOosmmku Kanvbikusa (axJadmn) C.barbipoB



VTBepxkaeH

MIOCTaHOBJICHUEM
AnMUHHCTpaLUuU
OKTSI0pBCKOTO PAaifOHHOTO
MYHUIHMIIATEHOTO 00pa30BaHuUs
Pecny6nku Kanmbrkus

ot 18.07.20161T Ne

AJIMHMHHMCTPATHBHBIN perjiaMeHT M0 NMPeA0CTABJICHUI0 MYHUIUNAIBHON YCIyTH
«Opranuszanus MCNOJHEHHS 3aNPOCOB POCCHIMCKUX I'PAXkKIAaH, NOCTYIIMBIIMX B
apXUBHBIN CeKTOP AaMuHUCTPAINH OKTAOPHCKOTr0 paiilOHHOT 0
MYHUIMIIAJBbHOT0 00pa3oBanus Pecnyoiukn Kaambikusy

1. O01mue nmoJoKeHus

1.1 AIMHUHHUCTPAaTUBHBIM pErIaMEHT MNPEJOCTABICHUS MYHULMIAIBHON YCIyru
"OpraHu3anuss HUCIOJHEHUS 3alpOCOB POCCUMCKUX TpaXkJaH, NOCTYNUBIIMX B
apXUBHBIN cekTOop AamuHucTpanuu OKTSIO0pbCKOrOo pPaiiOHHOTO MYHHUIIMIAIBHOTO
oOpazoBanust Pecryonuku Kanmbikus" (manee - Permament) paspaboTtaH B Lemsix
MOBBIIMICHUS KAauyeCTBa WCIOJHEHUS M JOCTYMHOCTH MYHHUIMIAIBHOW YCIyTH,
ompenensieT CTaHAapT MPEAOCTaBICHUS MYHUIMNAIBHOW YCIYTH, CpPOKH H
MOCJIEIOBATENBHOCTh JEHCTBUM (aAMUHUCTPATUBHBIX MPOLEAYP), a TAKXKE MOPSIAOK
KOHTPOJISA, 00XKaJIOBaHMsI EUCTBUM (0e31eiiCTBHS) COTPYTHUKOB apXHUBHOIO CEKTOpPA
Anmvunuctpanuu OKTSIOpbCKOT0 palfOHHOTO MYHUIIMIIAIFHOTO 00pa3oBaHus (nanee —
Oxtsi6pbckoe PMO) PecnyOonuku Kanmbikusi, OTBETCTBEHHBIX 32 OpraHU3aLUIO
MPENOCTABICHUS MyHULIMITAJIbHON YCITYTH.

[Tonp30BaTENSIMI MYHUIIMTIATBHON YCIYTH SIBISIOTCS IOpUAUYECKHE U (HU3HUECKHUE
auia, oOpamiarnecss Ha 3aKOHHBIX OCHOBAHHSX JUIsl TMOJy4YeHHs HH(opmanuu
(manee - 3aBUTEIN).

1.2 3asgButenp - Qu3nUECKOe WIM OPUAMYCCKOS JHUI0 (32 HUCKIFOYCHUEM
rOCYJapCTBEHHBIX ~OPraHOB W UX  TEPPUTOPUAIBHBIX  OPraHoOB, OpraHoOB
rOCYJIapCTBEHHBIX BHEOIO/UKETHBIX (OHIOB M WX TEPPUTOPHAIBHBIX OpPraHOB,
OpTraHOB MECTHOTO CaMOYIIpaBJICHHs) W00 HMX YMOJHOMOYEHHBIC MPEICTAaBUTEIH,
oOpaTuBIIIECS B OpraH, MPEIOCTABIISIONINN MYHHUIIMITAIILHBIE YCIYTH, C 3alIPOCOM O
MPENOCTAaBICHUU TOCYJIaPCTBEHHON WM MYHMIMIAJIBHOM YCIYTH, BBIPAXKEHHBIM B
YCTHOM, TUCbMEHHOM HITH JICKTPOHHON hopme

2.HopMaTHBHO NMPaBoOBOe PeryJiupoBaHue Mpea1oCcTaBIeHUs!

MYHUIUNAJIBbHON yCIyru

2. IlpaBOBBIMH OCHOBaHUSMHU JUIS TPEAOCTABJICHUS MYHHUIMIIAIBHOW YCIIyTH

SIBIISTFOTCSI:

- Koncmumyyus Poccuiickou ®edepayuu;

- @eodepanvuviii 3axkon om 06.10.2003 N 131-D3 "O6 obwux npunyunax opeanuzayuu

MecmHo2o camoynpasnerus 8 Poccutickou @edepayuu”;

- @eodepanvusiii 3akon om 27.07.2010 N 210-D3 "O6 opeanuzayuu npedocmasieHus

20CY0apCmeenHbLX U MYHUYUNANbHBIX yeaye';

- @eodepanvuviil 3axkon om 22.10.2004 N 125-D3 "O6 apxuenom dene 6 Poccuiickoii

Deoepayuu”';



- @eodepanvrviti 3akon om 02.05.2006 N 59-®@3 "O nopsaoke paccmompeHus
obpawenuti epaxcoar Poccuiickoti @edepayuu’;
- @edepanvrozco 3axona om 27.07.2006 Ne [49-D3 «O6 unpopmayuu,

UHGDOPMAYUOHHBIX MEXHONIO2UAX U O 3auyume UHPOPMaAyuuy;

- @eodepanvrvim 3akonom om 18.12.1997 2. Ne 152-D3 «O naumenoganuu 2eo-
epaghuueckux 06veKmosy,;

- @eodepanvhvim 3akonom om 17.07.1999 2. Ne 176-D3 «O noumosoui césa3u»,

- @edepanvuvim 3axkonom om 15.12.2001 2. Ne 166-DP3 «O 2cocydapcmeenHom
nencuonHom obecneuenuu 6 Poccutickoii @edepayuuy,

- Ilpuxkazom Munucmepcmea Kyabmypvl U MACCOBbIX  KOMMYHUKAYUL
Poccutickou ®edepayuu om 18.01.2007 N 19 "O6 ymeepoxcoeHuu npasun
OpeanHU3ayUU XPAameHusl, KOMNWIEKMOBAHUS, Yuyema U UCNOIb308AHUSL OOKYMEHMO8
Apxuenozo ¢onoa Poccuiickoii gedepayuu u Opyeux apxusHwvix OOKYMeHMO8 8
20CY0apCmMEeHHbIX U MYHUYUNATbHBIX APXUBAX, MY3esaX U OUOIUOMEKAX, OPSAHUAYUAX
Poccuiickoti akademuu nayx'";

- Ilpuxasom Deodepanvroco apxusnozo acenmcmea om 09.03.2005 Ne 17 "O6
ymeepoicoenuu Peenamenma @edepanvrozo apxuenozo acenmemaea'’;

- Ilpuxazom Munucmepcmea rocmuyuu Poccuiickou @Pedepayuu om 4 mas
2007 2. Ne 88 "O6 ymesepoicoenuu Pazvsacnenuii o npumenenuu Ilpasun noocomosxu
HOPMAMUBHBIX NPABOBLIX AKMO8 (PedepalbHbIX OP2AH08 UCNOJHUMENbHOU 81ACmu U
ux 20cyoapcmeeHHou pecucmpayuu”';

- Cmennvim  ynooicenuem (Koncmumyyueii) Pecnyonuxu Kanmeikus om
05.04.1994 2.

-3axonom Pecnybnuxu Kaameixusa om 07.07.1997 2. Ne 76-1-3 «O6 ApxusHom
¢onoe Pecnyonuxu Karmvikus u apxusaxy,

-Vkazom Ilpesuoenma Pecnyonuxu Kanmeikuu om 23 cenmsops 2003 200a Ne
261 «O nopsaoke paccmompenus oopawenuti epaxcoan 6 Pecnyonuke Kaimoikusiy,

- Ilonooicenuem 06 apxusrom cekmope Aomunucmpayuu Oxkmsaopvckoeo PMO
PK;

3.CTranaapT npeaocTaBjieHHs TOCYAaPCTBEHHON MM MYHUITUNIATbHOM
yCayru
Opras no npeaocTaBjJieHUI0 MYHUIIUNIAIBHON yCJIyTru

3.1 IlpenocraBieHre MYHHUIMIIAIBLHOW YCIYTH IO OPraHU3AIMU WCTIOTHEHHS
3aMpoCOB TpaxkaaH (manee — 3asBUTENsA), TMOCTYNHBIINX B AJIMHUHHUCTPAIMIO
Oxkts0peckoro PMO PK, ocymectBiser  ApXUBHBIA CEKTOP AJIMUHUCTPALMU
OxTs6psckoro PMO PK (nanee — apXuBHBIH CEKTOD).

- [Ipu muuHOM OOpateHny Tpaxaad MPUEM OCYIIECTBISETCS B COOTBETCTBUU C
rpadukom, yrBepxkaeHHbIM [ aBoit Oktss0psckoro PMO PK (axnaum).

B nomemenun s npueMa TpaxaaH OTBOASTCS MecTa, 0O0OpyJOBaHHbBIE
CTYJBSMH, CTOJIAMH JIJIsi 00€CTIeueHrs BO3MOKHOCTH O(OPMIICHHS 3alpPOCOB MHCYas
Oymara, pydku, Omanku 3ampocoB. [lomemienus, TmpeaHa3HAYCHHBIC IS
NPEI0CTaBICHUSI MyHUIIMNAIBHONW YCIyTH, 0003HAYAIOTC TaOIMYKaMHU C yKa3aHUEM
HOMEpa KaOWHETa, Ha3BaHUS CTPYKTYpHOTO TonpasfencHus. Mecta OXUIaHUS
JOJDKHBI ~ COOTBETCTBOBAaTh  KOMGOPTHBIM  YCIOBUSAM  JJisi  3asBUTENCH U
ONTUMAJIbHBIMU YCIIOBUSIMU paOOThl CHEIUAINCTOB, B COOTBETCTBUU C CAHUTAPHBIMU
HOPMaMH U TIpaBUJIAMHU.

- HOMepa KaOuHeTa;



Ha nHpopMaimoHHOM CTE€HJE, pacloJaraeMcsi B XOpOILIOo MPOCMaTpUBAEMOM
MeCTE IPUEMHOTO TIOMEUIEHUS, Pa3MEIIA0TCS;

- rpaguk pabOThl APXMBHOIO CEKTOPA, JHU M 4Yachl, YCTAHOBJICHHBIE s
JIMYHOIO IIpUEMa I'PaKJ1aH U NPEACTABUTEICH OPraHU3aLNM;

- (damunus, UMs, OTYECTBO MAOJDKHOCTHOTO JIMIA aJMUHHUCTpAIlHM, Ha KOTOpOE
BO3JIOKEHBl IOJHOMOYMS IO KOHTPOJIO 3a COOJIOJEHMEM YCTaHOBJIEHHBIX
TpeOOBAHMI 110 UCTIOJHEHUIO MYHUIIUTIATBHON YCIYTH;

- (hamunnm, ©MeEHa, 0TYECTBA, T0JDKHOCTU paOOTHUKOB apXUBHOTO CEKTOPA,

- aJpec, HoMepa TenepOHOB apXUBHOI'O CEKTOPA, aIpec FIEKTPOHHON MOYTHI;

- IEpEeYEHb JTOKYMEHTOB, HEOOXOAUMBIX JJI UCTIOJTHEHHSI MyHULUIIAJIbHON yCITyTH;

- ¢GopMbl 3asBICHUI Ha TMOJyYeHHWE MYHHIMIAIBHOW YCIyrH M oO0Opa3lbl HX
3ar0JHEHUS;

- OCHOBaHMS JJIs MPUOCTAHOBJIEHUS HUCHOJHEHMsI (OTKa3a B HWCIOJHEHHH)
MYHUIUNAIBHON YCIIyTH.

- oOpasel 3aroJHEeHUs 3asBJICHUS.

TekcThl MaTepuanoB, pa3MellaeMblX Ha WH(POPMALMOHHBIX CTEHJIAX U B
Opourtopax, me4yarairoTcsi yAOOHBIM Jisi 4YTeHus wwpudToM, O3 HCIpaBICHUH,
HauboJIee BaXKHbIE MECTA PEKOMEHIYETCS BBIIEIATH IPYTUM IIPU(TOM.

Kaxmoe pabouee MecTo CHENHAIMCTOB JOJDKHO OBITh  000pYJIOBaHO
HEePCOHAJBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYNa K HEOOXOIUMBIM
UH(QOPMALIMOHHBIM 0a3aM JJaHHBIX, 1€YATAIOIIUM YCTPOICTBOM.

ExxemecssyHO B ApXHMBHOM CEKTOpE MPOBOJIUTCS CAHUTAPHBIN JIeHb, BO BpeMs
KOTOPOTO TMOJIb30BATEIM M 3asBUTENM HE OOCIYKMBalOTCA (MOCIEAHSS MSATHHULA
Kaxaoro mecsua). O nmpoBeieHUH CaHUTapHOro JHSA HH(oOpMupyeTcs B rpagpuke
pPaboTHL.

Bxon B 3maHME JODKEH HMMETh PACHIMPEHHBIA NPOXOJ, MO3BOJSIOIINI
oOecrieynTh  OECHpEmsITCTBEHHBIM nocTyn uWHBaauaAoB. Ha  tepputopum,
MpUIETAoIEeN K 3AaHHI0, JOJDKHBI OBbITh 000PYOBaHbl MAPKOBOYHBIE MECTa IS
aBToMOOUJIEH. 3a HCIOJB30BAHME IMAPKOBOYHBIX MECT HE JIOJDKHA B3MMAThCS
maTa». CONPOBOXKICHUE WHBAIMOB, UMEIOUIUX CTOMKHE PacCTpOrMCTBa (PYHKIUU
3p€HHSI M CaMOCTOSITEJIbHOTO TEPENBUKEHUSA; JOIYCK CYpPAONEPEBOAYHMKA U
TU(IOCYpAOTIEPEBOIUNKA; JOMYCK COOAKM MPOBOJHUKA MPU HAJIUYUU TIOKYMEHTA,
MOATBEPXKIAIONIETO €€  CIeNHalbHOM  oOydeHue, Ha OOBEKTH (37aHuS,
NOMEILEHHS), B KOTOPbIX MPEIOCTaBISETCS TOCYAApCTBEHHAs yCIIyra; OKa3aHue
WHBaJIMJIaM IOMOIIY B TPEOJIOJIEHUH 0apbepoB, MEIIAIOIUX IMOIYYEHHI0 UMHU
rOCYJapCTBEHHOM YCIyTH HapaBHE C APYTMMH JINLIAMU;

II. TpeGoBaHusi K NOPAAKY NPEAOCTABJICHUA MYHUIUIIAIBHON YCJIYTH
IHopsnox MHGPOPMHUPOBAHHUSA 0 MYHUIUNIANBLHON yCiyre
4. MyHununaibHass yciayra 10 OpraHW3allMKd MCIIOJHEHUS 3allpOCOB IpaXkaaH,
NOCTYIUBIINX B APXUBHBIM CEKTOP, MPEIOCTABISIETCS B BUAE NHCEM APXHBHOIO
CEKTOpa.
MyHununaibHasi yciayra 1o MCIOJHEHUIO 3alIPOCOB I'PAKIaH IPEIOCTaBIISETCS
B (hopme;
Apxusnas cnpaska.
ApxusHas evinucka



ApxusHnas konus.

5. MecronaxoxaeHrue ApPXHBHOTO CEKTOpa M €ro MouToBbIM aapec: 359450,
noc.bonvwot [apein, ya.botixo, 5.

6. DaexTponHas moura: oktrmo@mail.ru

7. TenedoHn apXUBHOTO CEKTOPA, MPEIOCTABISAIONIET0 MyHHUIUITAIbHYIO YCIYTY:
8(84747) 9- 14- 78. @axkc: 8(84747) 9 —15 - 34.

8. Uudopmarnust 0 MecTe HaXOXKACHUS PECIyOTUKAHCKUX TOCYJApPCTBEHHBIX U
MYHUIUNAIBHBIX ApPXWBOB, WX IIOYTOBOM M 3JIEKTPOHHOM aJpecax, KOHTAKTHBIX
tenedonax (B mpuiioxeHun Ne 1),

9. Undopmanus mo mnpoueaypaM MpPeAOCTaBICHUS MYHUIUNAIBHOW YCIyTU
MOKET MPEAOCTABISATHCA:

o tenedony;

M0 MUCbMEHHBIM 0OpaIICHUSIM;

10 3JIEKTPOHHOM IOYTE;

IpU JJMYHOM OOpaIeHUU TPaXK/iaH;

Ha EnuHOM moprane rocyaapCTBEHHBIX U MYHUIUMNANBHBIX YCIyT ((yHKIUN)
https://www.gosuslugi.ru;

Ha PErHOHAIbHOM IMOpTaJle TOCYJAapCTBEHHBIX M MYHHUUUIAIbHBIX YCIYT
(pynxuuit) Peciybnuku Kanverkus pgu.egov08.ru;

MHoroykuuoHaibHOM  LIEHTPE  MNPEAOCTaBIEHUS  T[OCYJAapCTBEHHBIX U
MYyHUIUNAIBHBIX YCIyT (nanee — MOLI).

10. IIpu oOpamennu o TeiaedoHy AOHKHOCTHBIE JHUIa APXUBHOTO CEKTOPA,
00s3aHBI  1aTh HMCUEPMBIBAIONIYI0 HMHGOPMALMIO TIO BOMpPOCAM  OpraHU3AIMH
UCIIOJIHEHUS 3alpOCOB TPaKJaH. 3alpoc MOXKET ObITh MHPUHAT OT 3aAsIBUTENS 110
TenedoHy, €CIu pPe3yJbTaTOM HCIOJHEHUS MYHUIMIAIBHON YCIyTH SIBISETCS
OTPHIATEIBHBIM OTBET WIIM MHCHMO, COJepkaliee oOryr0o MH(POPMAIUI0 O COCTaBe
JIOKyMEHTOB apXUBHOT'O CEKTOpA.

11. Tlo TUCPMEHHBIM OOpalIeHUsSM OTBET HAIpaBJIsETCS B CPOK, HE
npesbimaromuii 30 THEH co THS perucTpaiyi 00paIieHus.

12. Tlo »MEeKTPOHHON TOYTE KPYIJIOCYTOUHO MPHUEM JIFOOBIX MHCbMEHHBIX
3alpocoB B OOIIEpaclpoCTpaHEeHHBIX (opmarax TeKcTa (MPOCTOM  TEKCT,
npukperuiennbii gaitn DOC, RTF), ¢ 09.00 mo 17.00 mepemaya NHCHMEHHBIX
nokyMeHToB (He Oonee 1500 kunmoGaiiT), apxuBupoBanHbIX B popmate ZIP mwiu RAR.
OTtBer HaIpaBJIsIeTCs Ha  DJIEKTPOHHBIN aZpec 3asBUTENS] B CpPOK, HE
npesBbimaromui 30 THEH co THS MOCTYIICHUS 0OpaIICHMS.

13. Ilpuem rpaxkaH OCyHIECTBIISIETCSI IKCIEPTOM KOHCYJIBTAHTOM apXHWBHBIM
cekropoM U BeaymmuM creruanuctoM ¢ 09.00 no 12.45, ¢ 14.00-17.00 1o mr00bIM
BONIPOCaM TIOJyYECHHUS MYHHUIMIAIBHOW YCIYTH W TMPEJOCTaBICHHWE MHCHhMEHHOM
uHpopmaruu B Buje llepeuHss HEOOXOOUMBIX JOKYMEHTOB MO paOO4YuM JHSIM.
NunuBuayansHoe MH(QOPMUPOBAHME Ha JMYHOM IpPUEME B apXMBHOM OTHAENE HE
MOJKET TMPEeBHIIaTh 12 MUHYT, a UHIUBUIyaIbHOE HH(pOpMUpOBaHUE MO TenedoHy He
MO>KET MpeBbIarh 10 MUHYT.

Cpok 0XuaHus B ouepeau MpHu Mojayde 3anpoca v Mpu NoJy4eHUH pe3yJIbTaTa
MIPEIOCTABICHUS MyHHUIIMITAILHON YCIIYTH HE MOXKET MPEBBINIATH 15 MUHYT.

[Ipuem 3asBuTenel BeETCS B MOPSIIKE )KUBOU ouepein 06e3 mpeIBapuTeIbHON 3aiCH
B YCTaHOBJICHHBIE IHU U Yachl IpUEMA.
B xoze nu4HOTO Mprema 3asBUTENIEM CaMOCTOSTEILHO MPEIOCTABIISIOTCS:


mailto:oktrmo@mail.ru
https://www.gosuslugi.ru/

- NHCbMEHHOE 3asBJICHUE II0 YCTAaHOBJICHHOMY oOpasuy (mpunoxkenne N 2 K
Pernamenty). 3asBuTenb 00s3aTe€IbHO yKa3blBaeT CBOM (DAMUIIMIO, UMS, OTYECTBO
(mocneaHee - MpU HAIWYMHM), TOYTOBBIM ajpec, MO KOTOPOMY JOJKEH OBITh
HAaIPaBJIEH OTBET, M3JIOKEHUE CYLIECTBA 3aIlpOCa CTABUT JIMYHYKO IOAIMCH U JATy
HaIlMCAHUS 3asIBJICHUS;
- JOKYMEHT, YIOCTOBEPSIOIIMNN JUYHOCTD 3asBUTEILS;
PaGoTHuK, NpOBOASAIINN TPUEM TOKYMEHTOB:
- MHCTPYKTHUPYET 3asABUTENII O IMOPSAIAKE 3aIOJHEHHUs 3asBJICHHUS B COOTBETCTBHM C
00paziom;
- IPUHUMAET OT 3asABUTENII MUCHMEHHBIN 3ampoc, OPOPMIICHHBIM B MPOU3BOJILHOM
WIH TI0 YCTAaHOBJICHHOH (opMme;
- YCTaQHABJIMBACT JIMYHOCTb 3asABUTENS, B TOM UHCIE IIPOBEPSET JOKYMEHT,
YAOCTOBEPSIOUIUHN JIMYHOCTD 3asBUTEIIS, JINOO MOJTHOMOYUS IPEJICTABUTEIIS;
- IPOBOAUT IIEPBUYHYK) IMPOBEPKY HHBIX [PEICTABICHHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJIsi HWCHOJNHEHHWs] 3alpoca, Ha MpeIMeT COOTBETCTBUSI X
YCTaHOBJICHHBIM HacTOsIMM PermameHTOM TpeOOBaHUSAM, YIOCTOBEPSSACH, UTO
TEKCThI JOKYMEHTOB HAMKCaHbI pa300pUYMBO, HAUMEHOBAHUSI IOPUANYECKUX JIUIL - 63
COKpallleHHs, C YKa3aHHEM HUX MECTOHAXOXIeHus; (paMuiuu, MMEeHa, OTYECTBa,
agpeca MX MECT >KUTEIbCTBA HAIMCAHBl TMOJHOCTBIO; HE HMCTEK CPOK JEUCTBHS
IIPEACTABIECHHOIO IOKYMEHTA;
- nH(OPMHUPYET 3asBUTEINSI O TOPSAKE MOTYYSHUsI OTBETA HA €ro 3arpoc;
- 10 Mpoch0e 3asBUTENS BBIIAECT €My PACIUCKY YCTAaHOBIEHHOM (hOpMBI (TIPUTIOKEHNE
N 3 x Pernamenty) wim nenaet OTMETKY Ha BTOPOM IK3EMILIIPE IPUHITOTO 3ampoca.
Jns  1momydeHHs CBENEHMM, cOJepXkKaluxX JaHHble O TPEThUX JIMLAX,
JOITOJIHUTENIBHO TPEICTABISAIOTCA JOKYMEHTBI, NOATBEPKIAIOUIAE ITOJTHOMOYUSA
3asBUTEJIA.
[IpenocraBneHne MyHUIIMNIATBLHOW YCIYyTH OCYIIECTBIIAETCA Ha O€3BO3ME3AHOM
OCHOBE.

OcHoBaHue /17151 IPeIOCTABJIEHU MYHMIHNAJIbHOUH YCJIYTH

14. OcHoBaHMeM U1 NOPENOCTaBICHUS MYHULUIAIbLHOM YCIyTH SIBISETCS
MUCHMEHHBIN 3alpoc TpPaKJaHWHA B aJpec apXMBHOTO CEKTOpa, B TOM YHCIE
NepeIaHHbIN 10 AJEKTPOHHON MOUTE.

15. B 3ampoce HEOOXOIMMO yKa3aTh CBEACHHUS, HEOOXOAMMBIE [JISI €ro
WCTIOJTHCHUS

- HAUMEHOBAHME OPraHu3aliy, B KOTOPYIO HAPABIISIETCS] MUCbMEHHBIN 3apoc,
6o  Qammnus, WM, OTYECTBO JOJDKHOCTHOTO JIMIA, JUOO  JIOJDKHOCTD
COOTBETCTBYIOILETO JOJKHOCTHOIO JINLA;

- (pammnust, uMd, 0TYECTBO (TIOCTEAHEE - TPU HAJIMYUH) 3aBUTEIIS;

- MOYTOBBIA ajpec, MO KOTOPOMY JOJIKHBI OBbITh HalpaBlIEHbl OTBETHI WM
YBEIOMIJICHHE O MEepeaapecaliy 3anpoca;

- N3JI0KEHUE CYLIECTBA 3aIpoca;

- TMYHAsI OJIUCH U JaTa.

B crnydae HeoOXommmocTH, 3asBUTEIh TpPWIAraeT K MHUCBMEHHOMY 3arpocy
COOTBETCTBYIOIIME JOKYMEHTHI M MaTepUabl, TMO0 UX KOIHH.

JUist moslydeHUsT MYyHUIUINAIbHOM YCIIyT'M 3asiBUTENIb BIIPABE MPEJICTABUTH
3asBJICHUE U UHBIC TOKYMEHTHI, HEOOXOUMBIE /ISl MPE0CTABICHNS MYHUIIUITATEHOMN
YCIYTH, B OJIJIEKTpOHHOW Qopme uepe3 EauHBIA mMOpTam TOCYJapCTBEHHBIX U
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MYHUIUNAIBHBIX yCIyT (QYyHKLMNA) IMyTeM 3aloJIHEHUsS MHTepakTHUBHON (opmbl. Ha
pPErvoHaIbHOM MOpTalie TOCYJAapCTBEHHbIX M MYHUUMNAIbHBIX ychnyr PecmyOnuku
Kanveikuss 1 Ha EnuHoM mnoprane 3asBUTENO0 00€CleYMBaeTCsd BO3MOXKHOCTD
noJiydeHus ”HGOpMallMM B XOJ€ MPEIOCTABICHUS] MYHHUIMNAIbHON yciyru. OTBeT
3asIBUTEII0 HAIIPABIISIETCS B 2JIEKTPOHHOM BHJIE.

JIisi moJiy4eHus] MyHUIMNAIBHOW YCIyTH 3asBUTENb BIIpaBE OOpATUTHCS B
MHOTO()YHKIIMOHAIHHBIN LEHTP IPEAOCTABICHUS roCyJJapCTBEHHBIX 51
MYHULUNAIbHBIX YCIYT.

B MHOroQyHKIMOHATIbHOM WEHTPE OCYIIECTBISIOTCS TMpPUEM U BblJaya
JIOKYMEHTOB TOJIKO MPHU JUYHOM OOpaIlleHUU 3asBUTENS (€ro MpeACcTaBUTEINs) B
COOTBETCTBUHU € TpeOOBaHUAMMU IMyHKTA 14. 15 aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipu peanmuzamuum cBoux ¢yHkiuid MOIL[ HampaBiaseT MeXBEIOCTBCHHbBIC
3ampochkl O MPEJOCTaBICHUHM JOKYMEHTOB W HMH(OpMaIMU, KOTOpPbIE HAXOISITCA B
pacmopspKEHUH apXMBHOTO cektopa Aamunuctpanuu Okxtsiopeckoro PMO PK,
MPENOCTABISIOUIMX MYHULUIIATIbHYIO YCIYTY.

16. Caenmenus, conep)Kaliue TMEPCOHANBHBIE JAHHBIE O TPETbUX JIMIAX,
IIPEACTABISIOTCS YIIOJTHOMOYEHHOMY JIMIY HA OCHOBAaHHMM JOBEPEHHOCTH 3aBEPEHHOMU
B YCTAHOBJICHHOM IIOPSIKE.

17. Ilpn moCTyIJIEHUM B ApXWMBHBIM CEKTOP 3alpOCOB IPaXkJaH, KOTOPHIE HE
MOTYT OBITh HWCIHOJHEHbl 03 TNPEeAOCTaBICHUS JIONOJHUTEIbHBIX CBEICHUN WIH
YTOYHEHUH, apXUBHBIA OTJEN B 5-IHEBHBIM CPOK 3alpaliMBacT aBTOpa 3ampoca 3TU
YTOYHEHUS U JONOJHUTEIbHBIE CBEICHHUS.

Cpoxu npeaocTaB/ieHUsi MyHUIIUNIAJIbHOM YCJYTH
18. Cpokx wucnomHeHus 3ampoca, IO CBEICHUSM, COJEP)KalUMCA B HAy4YHO-
CIPaBOYHOM armmapare K apXWBHBIM JOKyMEHTaMm, - He Oojee 15 mHeit co mHA ero
pEeruCTpalnu.

OcTtasibHbIE 3aMpOChl 3agBUTENICH HUCHOJHSAIOTCA B TeueHue 30 aHe co AHS HX
peructpanuu. [lpu HE0OXOAMMOCTH TMPOBEACHUS OOBEMHOW pabOTHI MO TMOHUCKY
HEOOXOIUMBIX JAOKyMeHTOB riaBoii Oxrsadpbckoro PMO PK (axmaum) 3TOT Cpok
MOKET OBITh IPO/JIEH, HO He Ooisiee yeM Ha 30 qHEH ¢ 00s13aTeNIbHBIM H3BEIICHHEM 00
TOM 3asBUTENSI U C cOooOIeHneM HH(OpPMAIM O MPOMEKYTOUHBIX pPe3yJbTaTax
paboTHI.
3anpoc, He OTHOCAIIMICS K COCTaBY XPaHSIIUXCS B apXUBE IOKYMEHTOB, B T€UEHUE 5
JTHEW ¢ MOMEHTA €T0 PETHCTPAIlMU HAMPABISETCS B APYrOW apXuB WU OPTraHU3AIIHIo,
r7le XpaHATCS HEOOXOJWMBbIE apXUBHBIC JTOKYMEHTHI C YBEIOMJICHHEM OO0 STOM
3asIBUTEIIS], UJTU 3aBUTEIIIO TAETCS COOTBETCTBYIOIIAS PEKOMEHAIMS.

IlepeyeHb OCHOBAHMI /ISl 0TKA3a B IPEAOCTABJICHMH MYHUIIUNIAJIbHOM YCIYTH
19. 3anpoc He MOIEKUT PACCMOTPEHUIO B CIydae, €CIIU TEKCT MMCbMEHHOTO 3aIpoca
HE MOJAJNAeTCAd MPOYTEHHIO, U B CiIy4yae, KOrja B NMHCbMEHHOM 3allpoce HE yKa3aH
MOYTOBBIN azipec JUIst OTBeTa U (haMuiIKsi 0OpaTUBIIETOCS MPaXKAaHNHA.

20. He moayexxat pacCMOTPEHHUIO 3alpoChl, HE coaepkaime (HaMUInU, MOYTOBOTO
aapeca 3asBUTENA. Takke HE IPUHUMAIOTCSA K PACCMOTPEHUIO 3aIIPOCHI, COIEPKAIIUE
HEIeH3ypHbIE JTM00 OCKOPOUTENBHBIEC BEIPAKCHHS.

III. ATMUHHMCTPaTHUBHBIE IPOLEYPbI



Onucanue nMocaeA0BATEILHOCTH AeICTBMH NPH NMPEAOCTABJICHUA
MYHUIMIAJIBHOH YCJIYTH
21. OTBETCTBEHHBIM 3a TMPEJOCTABICHUE MYHMIIMIAILHON YCIYyTU SBISETCS
3aBEAYIOLIAsl aDXUBHBIM CEKTOPOM, OCYILIECTBIISIFOIETO OKAa3aHUE YCITYTH.
22. IlpepocTaBieHre MYHULMOAIBHOM YCIyrH BKIIOYaeT B cels cleayrolne
JICUCTBUS:
- IPHEM 3aMPOCOB;
- perucrtpanys 3arpocos;
- ACIIOJIHEHME 3aIPOCOB;
- IPEICTaBJICHUE CTIPABOYHON MH(OPMAIIUH O XOJI€ PACCMOTPEHHS 3aIIPOCOB;
- BBIJIa4y WJIM OTIIPABKy OTBETOB Ha 3aIPOCHI;
- KOHTPOJIb UCIIOJIHEHUS ITOPSAIKA PEIOCTABICHNS MYHULMIIAJIBHON yCIIyTH.

Perucrpauus 3anpocoB rpa/iaH U nepeaava ux Ha HCIOJHEHHe

23. IloctynuBuime B apXUBHBIA CEKTOp IIMCbMEHHBIE  3alpPOChl  TI'PAXKJIAH
PETUCTPUPYIOTCS M MEPENAOTCSd HAa UCIOJHEHWE B TedyeHue | JHA co  JHA
IIOCTYIUIEHUS] B YCTAHOBJIEHHOM IOPSIIKE.
24. Peructpanusi 3ampocoB TMPOU3BOAWTCS B J€Hb MOCTYIUICHUS 3ampoca.
PerncrpaunoHHBIE HOMEpP SBISETCA MOPSAKOBBIM HOMEpPOM 3alpoca B MIpeaesax
KQJICHIAPHOIO roja.
[Ipn perucrpauum 3ampoca IpPOBEPSETCS Ha IMOBTOPHOCTb, IOBTOPHBIE 3aIlpPOCHI
MOMEYAIOTCS JKUPHBIM MIPUPTOM B KypHAJIE€ PETUCTpAIHU, MPU HEOOXOIUMOCTH
JenaeTcs moa00pKa UMEIOIINUXCS MATEPHATIOB TIO MPEABITYIIIUM OOpaIIICHUSIM.

Perucrpanmst 3ampoca rpaxaaHuHa SBJISETCA OCHOBAaHMEM JUIA  Hadajia
JEUCTBHAN MO NPEAOCTABICHUIO MyHULIUIIATBHON YCIIYTH.
25. Ilpu HEOOXOOUMOCTH, HEKOTOpHIE 3ampoChl TPaXAaH JAOKIAIBIBAIOTCS
PYKOBOJUTENO OTAEeNa No nenaM apxuBoB Anmapata [IpaBurenscrBa PK wnm I'nmase
OxkTts06ppckoro PMO PK (axmaum), mociie 9ero ¢ pe30JIoIrell HaIlpaBIISIOTCS B
apXUBHBIA CEKTOP.
26.3ampocel  TpaK[aH, MOCTYNHUBIIME B apXWBHBIM CEKTOP  OT JEMyTaToB, W3
koMuTeToB U komuccuii Hapognoro Xypana (ITapnamenrta) Pecriyonuku Kanmbikus,
WHBIX PECIyOJMKAHCKUX OPraHOB TOCYJAapCTBEHHOM BIIACTH PacCMaTPUBAIOTCS
DKCHEPTOM-KOHCYJIbTAHTOM APXUBHBIM CEKTOPOM B JIEHb IIOCTYIUICHHUS.

AHaJIN3 TeMaTHKHU MOCTYNUBIINX 3aNPOCOB

27. PabOTHUKH apXMUBHOT'O CEKTOpPA OCYIIECTBISIFOT aHAIM3 TEMATHUKHU MOCTYITHUBIINX
3alpOCOB TpaXKJlaH, C YYETOM HEO0OXOAMMBIX NPOo(EeCCHOHANbHBIX HABBIKOB U
UMEIOIIETOCSI B apXHUBHOM  CEKTOpE HAy4YHO-CIIPABOYHOTO  ammapara H
uH(popmaImoHHoro Mmatepuaina. [Ipu atom onpenensiercs:

- CTENEHb MOJHOTHI MH(OpPMAIUK, ColepKalllelicsa B 3alpoce U HEOOXOIMMOM
JUTSI €TO UCTIOJTHEHMUS;

- MECTOHAXO0XKJICHUE ApXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX IIJISl MCIIOJTHCHUS
3arpoca;

-MECTOHAXOXKJCHHE, aJpec KOHKPETHOW OpraHu3aluu, KyJaa Ccleayer
HAIMPaBUTH 3aMPOC MO MPUHAJIC)KHOCTH Ha UCTIOJTHEHUE.

HanpaBneHne 3aMpoCoB HA MCIIOJTHCHHE B OPraHu3aiuvi 1o
MNPUHHATICKHOCTH



28. Ilo wtoram aHaiM3a TEMAaTUKHU MOCTYNHBIIUX 3allPOCOB TPa)JaH aAPXUBHBIM
CEeKTOPOM  3alpoChl WJIM HUX KOIWH, HE OTHOCAIIMECS K COCTAaBY XpPaHSIIMXCSA B
apXMBHOM CEKTOpE JOKYMEHTOB, B T€UE€HHE 3 JHEH C MOMEHTa MX PETUCTPALNU
HAMPAaBISIOTCA CO CBOMM MHCHMOM IO MPUHAIJIEKHOCTH, C YBEIOMIIEHHEM 00 3TOM
3asIBUTEIIS:
B pecnyOJMKaHCKUE OPTaHbl TOCY/IapCTBEHHOM BIIACTH;
B pecItyOJIMKaHCKHUE TOCYIapCTBEHHBIE apXUBHI;
B MYHHIIUATIATHHBIE OPTaHbI BIACTH,
B MYHHIIUTIATHHBIC APXHBBI;

B MHBIE OpPraHbl M  OpPraHM3allUd 0OpU HAIWYUM Yy HHUX JOKYMEHTOB,
HEOOXOIMMBIX ISl UCTIOJIHEHUS 3aIIPOCOB.
29. Ilpu HEOOXOAMMOCTH, apXMBHBIM CEKTOP TaKKE MOXKET HANpPABISITH 3alpPOCHI
rpaXk/iaH Ha MCIIOJIHEHUE B COOTBETCTBYIOLIUE OpraHU3allK, UMEIOIINe Ha XpaHeHHE
JIOKYMEHTBI, HEOOXOIMMBIX /ISl UICIIOJTHEHUS 3aIIPOCOB.
30. B caydae, ecnm 3ampoc TpakmaHWHA TpeOyeT WCIOJHECHUS HECKOIbKHUMU
OpraHM3alMsIMH, apXUBHBIA CEKTOp HAIpPAaBIISIET B COOTBETCTBYIOIIUE OpraHU3aIIH
KOIUH 3a1poca, ¢ yKazaHHEeM O HAlpaBJICHUU OTBETA B a/IpeC 3asBUTEIIS.

IToaroroBka n HalnpaBJIC€HHE OTBETOB I'paKjiaHaM

31. OgHOBPEMEHHO C HaMpaBJICHUEM 3alPOCOB HA MCIOJHEHUE B COOTBETCTBYIOIIHE
OpraHu3alliy APXUBHBIA CEKTOP MUCHbMEHHO YBEIOMIIIET 00 3TOM TpaXkIaH.

[Ipu moctyruieHun B apXuBHBIA cekTop MHTepHeT — oOparmieHus (3ampoca)
MOJIB30BATEN C yKa3aHUEM ajpeca 3JICKTPOHHOM MOUTHI M/ WIM MOYTOBOTO ajpeca,
€My HamnpaBJIIeTCsS YBEAOMJICHHE O TpHeMe oOpalieHus (3ampoca) K pacCMOTPEHUIO
WIM MOTHUBHUPOBAaHHBIM OTKa3 B paccMOTpeHuH. [IpuHATOE K pPaccMOTPEHHUIO
oOpaieHne (3ampoc) pacredarbiBacTCs W B JallbHEHIIEM paboTa ¢ HUM BEIETCS B
YCTaHOBJICHHOM TIOPSIJIKE.

32. B cmyuae ecnu 3ampoc HE MOXKET OBbITh UCIOJHEH, TpakIaHWHY HaIlpaBIsieTCs
NUCBMO C OOBSICHEHMEM J3THUX NPUYUH: OTCYTCTBHE 3allpallliBaeMbIX CBEJICHUM,
HEOOXOIUMOCTh TIPEIOCTABICHUS JOTIONHUTENBHBIX CBEJACHUM JUIS WCIIOJHEHUS
3arpoca u T.1. [Ipu 3TOM rpakgaHuHy MOTYT OBITh JaHBl PEKOMEHIAIMU O MECTax
XpaHEHUs JOKYMEHTOB, HEOOXOAMMBIX JJsi HUCIOJHEHHUs 3ampoca, ajpeca
COOTBETCTBYIOIIMX TOCYIaPCTBEHHBIX U BEIOMCTBEHHBIX apXHUBOB.

33. PaccmoTpenme 3ampoca TpakIaHWHA CUUTAETCS 3aKOHYEHHBIM, €CJIM 0 HEMY
NPUHATH HEOOXOMMBIE MEPHI M aBTOP 3ampoca MPouH()OPMHUPOBAH O pe3ylibTaTax
PacCMOTpEHHUHI.

ApXvBHas CHpaBKa W apXWBHAas BBINHCKA COCTABISIOTCS ¢ 0003HAYCHHEM
Ha3BaHUs WH(DOPMAIIMOHHOTO JIOKyMEHTa «ApXUBHas CIIpaBKa», «ApXUBHas
BBITIUCKAY.

TexcT B apXuUBHOU CIIpaBKE AeTCS B XPOHOJOTUYECKOM TMOCIEIOBATEIILHOCTH
coOBITHH C YKa3aHHEM BHUJIOB apXMBHBIX JOKYMEHTOB M UX JaT. B apXuBHOH clipaBke
JIOTTYCKAETCsl IUTUPOBAHUE apXUBHBIX IOKYMEHTOB.

HecoBnanenue OTAENbHBIX JAHHBIX APXMBHBIX JTOKYMEHTOB CO CBEICHUSMH,
U3JIOKEHHBIMA B 3alpoce, HE SBISETCS MPENSTCTBHEM JJIs BKIIOYEHHS] HX B
apXWBHYIO CIIPaBKy TPU YCIIOBWH, €CIIM COBMAJCHHE BCEX OCTaJbHBIX CBEJCHUI HE
BBI3BIBAET COMHEHUN B TOXJIECTBEHHOCTH JIMIA WX (PAKTOB, O KOTOPBIX TOBOPUTCS B
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apXMBHBIX JIOKYMEHTaX. B apXuMBHOW CIpaBKe 3TH JaHHBIE BOCIIPOU3BOMISITCS TaK, KaK
OHU WU3JIOKEHBl B ApPXUBHBIX JOKYMEHTaxX, a pPACXO0XIECHUs, HECOBHAJACHUA U
HETOYHBIE HA3BaHUsA, OTCYTCTBHE UMEHHU, OTYECTBA, NHULMAJIOB, WJIM HAJIMYHUE OJTHOTO
U3 HUX OTOBAapHUBAIOTCA B TEKCTE CIPABKU B CKOOKax («Tak B TEKCTE JOKYMEHTa»,
«Tak B TEKCTE OpUTHHAIIAN).

B npumeuaHusix mo TeKCTy apXHBHOM CIIPaBKH OrOBAPUBAIOTCS HEPa300PUMBO
HaIlUCAHHbIC, MCIPABJICHHBIE ABTOPOM, HE MOJJIAIOUIMECS IMPOUYTEHUIO BCIEACTBUE
NOBPEXJEHUsI TeKcTa opurumHana mecrta («Tak B TekcTe opuruHaia», «B Tekcte
HEpa300pPUIHBOY).

B Tekcre apXuWBHOW CHpaBKU HE AOMYCKAKOTCS W3MEHEHHWs, HCIPABJICHUS,
KOMMEHTAapuHU, COOCTBEHHBIC BBIBOABI HCIIOJHUTENS MO COACPKAHUIO apXHUBHBIX
JIOKYMEHTOB, HA OCHOBAaHMM KOTOPBIX COCTABJICHA apXHUBHAas CIIPABKA.

B koHIle apXHMBHOM CHpaBKW MPUBOJSATCSA apXUBHbIE MIK(PHI U HOMEPA JIUCTOB
€AUHULl XPAaHEHUsI APXUBHBIX JOKYMEHTOB, II€YATHBIE W3JIAHUS, UCIOJIb30BABIINECS
JUIsl COCTABJICHUsI apXUBHOM CIIpaBKU. B TekcTe apXuMBHOW CHPAaBKHU JIOIYyCKAKOTCA
MPOCTABIICHUE APXUBHBIX MIK(DPOB U HOMEPOB JTUCTOB EAMHUI] XPAHCHHS apXHUBHBIX
JOKYMEHTOB cpa3y MOCJIe U3JI0KEHUS KaXKI0TO (paKTa Wi COOBITHSI.

B apxuBHOi1 cipaBke, 00bEM, KOTOPBIH MPEBBIIAET OJUH JIUCT, JIUCTHI JOJHKHBI
OBITH TIPOIIUTHI, TPOHYMEPOBAHBI U CKPEIUJICHBI NIEYaThI0 apXUBHOTO CEKTOPA.

IIpocraBisieTcss HOMEp M J1aTta COCTaBJICHHsS. B apXMBHOM BBINMCKE Ha3BaHUE
apXMBHOTO  JIOKYMEHTa, €ro HOMEp Jara BOCHPOU3BOLATCA  IOJHOCTHIO.
W3BneueHnsMu U3 TEKCTOB apXMBHBIX JOKYMEHTOB JIOJDKHBI OBITH HCUEPIAaHBI BCE
MMEIoIMECA JaHHbIE N0 3ampocy. Hauano M KOHel Ka)KI0ro W3BJICUYCHHS, a TAKKE
NPOMYCKM B TEKCT€ AapXUBHOTO JIOKYMEHTa OTIENbHBIX CJIOB 0003HA4aloTCs
MHOTOTOYHUEM.

B mpuMeuaHusIX K TEKCTy apXUBHOM BBINUCKH JEJIAKOTCS COOTBETCTBYIOILIKE
OTOBOPKHM O YaCTSAX TEKCTa OpUTMHAJNA, HEpa300pUYMBO HANKCAHHBIX, UCIPABICHHBIX
aBTOPOM, HE MOJJAIOIIMXCS MPOYTCHUIO BCJIEACTBHUE MOBPEXKACHUS TEKCTa U T...
OT/ICJIbHBIE CJIOBA W BBIPAKEHUSI OPUTUHAJA, BBI3BIBAIOIIE COMHEHHUS! B UX TOUHOCTH,
oroBapuBaroTcs cioBa «Tak B Tekcre opurnHana», «Tak B  nmokymente». Ilocie
TEKCTa apXUBHOM BBIMHMCKU YKa3bIBAIOTCS ApPXUBHBIM wmIMpp W HOMEpa JHUCTOB
€AVHULBI XPAaHEHUS] apXUBHOTO JJOKYMEHTA.

AYTEHTHUYHOCTb BBIJAHHBIX I10 3aIpOCaM apXHUBHBIX BBIIIUCOK YIOCTOBEPSIETCS
MOATMCHIO 3aBEAYIOIICH apXUBHBIM OTJIEJIOM U TIE€YaThIO APXUBHOI'O CEKTOPA.

Ha o6opote kaxxgoro imcTa apXMBHOM KOMUU MPOCTABISIOTCS apXHUBHBIC
muppsl 1 HOMEpPA JHUCTOB €IMHHUIl XPAHEHUS APXUBHOTO JOKyMeHTa. Bce nucThl
apXMBHOM KOIIMM CKPEIUIAIOTCSA. ApXMBHAs KONMS 3aBEPSAETCS IMEYAThIO apXUBHOTO
CEKTOpa U MOAMMUCHIO SKCIIEPTa KOHCYJIbTAHTA APXUBHBIM CEKTOPOM.

ApxuBHas cnpaBKa, ApXMBHAs BBIIMCKA M apXWBHAs KOIHWs, MPEIHAa3HAYEHHAs
JUIL MCIOJIb30BaHMS Ha Tepputopun Poccuiickoir ®enepaunu, TOANTUCHIBACTCS
3aBEAYIOLIECH APXUBHBIM CEKTOPOM.

[Ipu HEOOXOAUMOCTH K apXWBHOW CIIPaBKE MPUIATAIOTCS KOMHH apXHBHBIX
JOKYMEHTOB WJIM BBINUCKM W3 HHUX, MOJITBEPKIAIOIINE CBEICHHS, N3JI0OKEHHBIE B
apXHMBHOM CIIPaBKE.

ApXHWBHBIC CTIPABKH, APXUBHBIE BHIMTUCKU U apXUBHBIC KOTTMH OPOPMIISIOTCS Ha
rocyJapcTBEHHOM s3bike Poccuiickoilt @enepanuu.
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IMopsinok u popMbI KOHTPOJIA 32 COBEpPUICHUEM IeHCTBUI U MPUHATHEM
penieHuni

34. [lopsinok u GopmMbI KOHTPOJISL 32 COBEPLICHUEM JIEUCTBUNA U MIPUHITHEM PEIICHUIMA
[0 PACCMOTPEHHUIO 3alpOCOB TpaKJaH oOINpeleNneHsl Ipukazom PocapxuBa oT
09.03.2005 Ne 17 «O6 ytBepxknenun Perinamenta ®enepaqbHOrO apXUBHOTO
areHTCTBAY.

35. Tekymuii KOHTPOJb 3a COOJIIOJCHUEM IIOCIIECIOBATEIHPHOCTA JACHCTBUMA,
OTpENICTICHHBIX  QJIMUHHCTPATUBHBIMU  TOpOLEAypaMU MO  MPEJOCTABICHUIO
MYHHUIIUNAIBHOW YCIYTM W TPHUHITHEM PEIICHUM, OCYIIECTBISETCS SKCIEPTOM-
KOHCYJIbTAHTOM apXHMBHOT'O CEKTOpa, OTBETCTBEHHBIMU 32 OPraHU3alUI0 paboThI MO
[IPENOCTABICHUIO MyHUIIUIIAIBHON YCIIYTH.

36. Tekyumuii KOHTPOJIb OCYUIIECTBIISIETCSI IyTeM MPOBEACHUS SKCIEPTOM-
KOHCYJIbTAHTOM apXUBHOI'O CEKTOpa, OTBETCTBEHHBIM 3a OPraHU3alMI0 PadOThI IO
NPEIOCTABICHNUI0 MYHUIUIAIBLHON YCIyTH, MPOBEPOK COOMIOICHUS U HCIOJIHEHUS
paboOTHUKAMU MOJIOKEHUH HacTosero Pernmamenta.

37. Anmapar [IpaButenscTBa (0TAE MO JesaM apxuBoB) u riaBa Okradpbckoro PMO
PK (axnaum) ocyiecTBisieT KOHTPOJIb 3@ IPEJAOCTABICHUEM MYHHUIIMIIAIBHON YCIIyTH
apXUBHBIM ceKTopoM Amunuctpanuu Okrsaopsckoro PMO PK.

38. KoHTponb 3a MOMHOTOM M KAaueCTBOM WCIHOJHEHHS MYHHUIIMIIAJbHOW YCIyTH
BKJIIOUYAET B ce0sl MPOBEICHUE MTPOBEPOK, BBISBIICHUE U yCTPAaHEHHE HAPYIIIEHUI TpaB
TpaXKJaH, paCCMOTPEHUE, TPUHATHE PEIICHUN U MOJArOTOBKY OTBETOB Ha OOpaIlleHus
rpakaaH, COAepIKaIINX KaJT0Obl Ha pelieHus, TeUCcTBUs (0e31eCTBIE) JOKHOCTHBIX
JULL.

39. o pe3ynbTataM NpOBEACHHBIX MPOBEPOK, B CIIydae BHISIBICHUS HAPYILICHUN MPaB
3asiBUTENIEM, K  BUHOBHBIM  JIMIIaM  OCYIIECTBIISIETCS  NPUMEHEHHE  MEp
OTBETCTBEHHOCTH B TOPSAJIKE, YCTAaHOBJIEHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
®enepanuu u Pecriybnuku Kanmbikus.

40. [IpoBepkr MOTYT OBITh TUTAHOBBIMHU (OCYIIECTBISITHCS HA OCHOBAHUU TOJOBBIX
IUTaHOB paboThl MUHUCTEPCTBA) U BHEIUIAHOBBIMU. [IpoBepka MOXKET MPOBOIUTHCS
110 KOHKPETHOMY OOpaIllE€HUIO 3asBUTEIIS.

41. ]Jlns mpoOBEpKH TOJHOTHI M KauecTBa HCIOJHEHHUS MYHHUIMIAIBHOW YCIyTH
dbopmupyetcst pabouasi rpymnmna, B COCTaB KOTOPOW BKIIIOYAIOTCS TOCYAApCTBEHHBIC
rpaxxaaHckue ciayxaune Anmnapara [IpaBurenscTBa (OTIEN MO A€1aM apXUBOB).

42. Pe3ynbpTaThl JAeATENbHOCTH pabodeil rpymmbl oPOPMIISIOTCS B BHIIE CIPaBKH, B
KOTOPOM OTMEUAIOTCS BBISBIICHHBIE HEIOCTATKU U MPEIJIOKEHUA 110 UX YCTPAHEHHUIO.

JlocyneOHbIi (BHeCYy1eOHbIN) MOPAIOK 00:KAJTIOBAHUS PelIeHU I
u AelicTBuil (0e31eMCTBUA) COTPYAHNUKOB APXHMBHOI0 OT/eJIa

43. I'paxxnanuH BIpaBe 0O0paTUThCS C JKaloOoW Ha nelicTtBus (Oe3meicTBUE) H
pellieHus COTPYIHUKOB apXMBHOTO CEKTOpa B TMOpSAIKE, MPEeILyCMOTPEHHOM
®enepanbHbiM 3ak0HOM 0T 27.07.2010 N 210-®3 "OO0 opranuzanuu npeaocTaBICHUS
rOCy/apCTBEHHBIX U MYHULIMTIANBHBIX yCIIyT".

44. 3asBUTENb MOXKET 00OPATUTHCS C 5KaJI000M, B TOM YHCIIE B CAEAYIOLIUX CITyqasiX:

1) HapymieHue cpoka pETUCTpallMU 3ampoca 3asBUTENS O MNPEJOCTaBICHUH
MYHULIUIIATBHON YCIIYTH;

2) HapylIeHHE CpOKa MPEJOCTABICHHUSI MyHHUIIUIIAIbHON yCIyTH;
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3) TpeboBaHue y 3asBUTENS] JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
nmpaBoBbIMH akTaMu Poccuiickont denepainuy, HOpMAaTUBHBIMU TPABOBBIMU AKTAMU
cyorekToB Poccuiickoit denepanuu, MyHULUIAIbHBIMU TMPABOBBIMU aKTaMU Jis
MIPEI0CTaBICHUSI MyHHUIIUTIAIILHON YCIIYTH;

4) oTka3 B OpHEME JOKYMEHTOB, IPEIOCTABIECHHE KOTOPBIX IPELYCMOTPEHO
HOPMAaTUBHBIMM IPAaBOBBIMM akTamu Poccuiickon @Penepanuuu, HOPMaTUBHBIMU
NpaBOBBIMM akTaMu CyOBeKkTOB Poccuiickoit ®Depepanuy, MyHUIUNAILHBIMU
[IPaBOBBIMM AKTaMU JJIsl IPENOCTABICHUS MyHULIMIIAIIBHON YCIIyTH, Y 3asBUTEIIS;

5) oTka3 B MPEAOCTaBICHUM MYHUIMNAIBHOW YCIyTH, €CIM OCHOBaHHUS OTKa3a He
PEeayCMOTPEHbI (efepalbHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBHHM C HUMH
MHBIMA  HOPMATUBHBIMH  NpaBOBbIMM  akTamMu  Poccumiickon — denepauuu,
HOPMATUBHBIMU  IIPAaBOBBIMM  aKTaMH CcyObekToB Poccuiickoii ~ ®Denepanuu,
MYHHUIUIAIbHBIMU MTPABOBBIMU AKTaMU;

6) 3aTpeOoBaHMe ¢ 3asBUTENS IJIATHI IPU MPETIOCTABICHUN MYHUIIUIATBHON YCIIyTH;
7) OTKa3 COTpYIHUKAMHU apXUBHOTO CEKTOpPa B MCHPABIICHUHU JOIMYIICHHBIX ONEYaTOK
U OmMOOK B BBIJIAHHBIX B pe3yjbTaTe MPEAOCTABICHUS MYHHUIMIAIBHON YCIyTH
CIpaBKax, MUCbMax JUOO0 HAPYLIEHUE YCTAaHOBJIEHHOTO CPOKA TAKUX MUCIIPABICHUI.
45. XKanoba nosaeTcsi B MUCbMEHHOM (opMe Ha OYMa)KHOM HOCHTEJIE, B AJIEKTPOHHOU
dbopMe HaYaIbHMKY apXWBHOTO cekrtopa. JKamnoObl Ha pemieHusi, MNPUHATHIC
HAa4YaJIbHUKOM apXMBHOro cekrtopa, mnojatorca I'maBe Oktsopbckoro PMO PK
(axmaum).

OcoOeHHOCTH  MOJAaYM M PACCMOTPEHUA  Kajlo0  YCTaHABIMBAIOTCS
MYHHUIUTAIbHBIMU MTPABOBBIMH AKTaMHU.

XKanoba moxkerT OBITH HaIpaBlIeHA IO IOYTE, Yepe3 MHOTO(YHKIMOHAIbHBIN
HEHTP, C HCIOJb30BaHUEM HWH(OOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTepHeT», 0QUIMATBLHOTO caliTa OopraHa MNPEIOCTAaBISIONIEIO0 MYHHUIUNIAIbHYIO
yCIIyry, €OUHOTO0 TMOpTaja TOCYJAapCTBEHHBIX M MYHMIMIAIBHBIX YCIyr JHOO
PETMOHATIFHOTO TOpTajia TOCYJAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, a TaKkXke
MOJKET OBITh MPUHSATA TIPHU JTUIYHOM MIPUEME 3aIBUTEIIA.

46. JKanobGa Ha pemieHus W JeiictBus (0e31elCTBUE) COTPYIHUKOB apXUBHOTO
CEKTOpa JIOJIKHA COJIEPKATh:

1) HauMeHOBaHHUE apXMBHOTO CEKTOpa MO0 (pamuius, UMs, OTIYECTBO COTPYIHUKA
apXMBHOT'O OT/ZIENIa, PEUICHUS U AeUCTBUS (0€31eCTBHE) KOTOPBIX 00XKAITYIOTCS;

2) damunuro, ums, oT4ecTBO (TOCIEIHEE - TPHU HAJM4YWHU), CBEIEHUS O MECTe
JKUTEJIHCTBA 3asBUTENS - (U3MUECKOTO JIHIA MO0 HAMMEHOBAHHE, CBEJICHUS O MECTE
HaXOXKJEHUS 3asBUTENS - IOPUAWYECKOrO JIMLA, a Takxke Homep (Homepa)
KOHTaKTHOro TenedoHa, ampec (aapeca) SIEKTPOHHOW TOUTHl (MpU HAIUYUHU) U
MOYTOBBIN aJIpec, MO KOTOPHIM JIOJDKEH OBITh HANPaBIIEH OTBET 3asSBUTEIIIO;

3) cBeaeHust 00 00KadyeMbIX PEHICHUSIX M JEHCTBUAX (O€31eHCTBUU) COTPYIHUKOB
apXMUBHOT'O CEKTOPA,

4) MoBO/IBI, HA OCHOBAHUH KOTOPBIX 3asIBUTENIh HE COTJIACEH C PEUICHUEM U ICUCTBHEM
(Oe3meiicTBEM) COTPYIHUKOB apXMBHOTO CEKTOpa. 3asBUTEIEM MOTYT OBITh
MPEACTaBICHbl JOKYMEHTHI (IIPU HAJIMYMUM), MOATBEPKIAIOLIME JOBOJBI 3asIBUTEIS,
100 X KOTIHH.

47. JKanoOa, mnocTynmuBHIass B AapXHUBHBIA CEKTOp, MOMJIEKHUT PACCMOTPEHHUIO
HAaYaJIbHUKOM apXHBHOTO CEKTOpa JIMOO MHBIM JIOJKHOCTHBIM JIMIIOM, HaJEJIEHHBIM
MOJITHOMOUYHSIMH TI0 PACCMOTPEHUIO KaJI00, B T€UEHUE TATHAIAIATH pabouux JHEH CO
JTHSL €€ pEerucTpalud, a B Clydae OOKaloBaHUS OTKa3a COTPYAHMKAMHU apXHBHOTO
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CEeKTOpa B MpHUEME JTOKYMEHTOB y 3asBUTENId JUOO B HCIPABICHUM JIOMYIIEHHBIX
OIIeYaTOK M OLIMOOK WM B Cllydae 00’KaJOBaHUsl HapYyILIEHUs] YCTAHOBJIEHHOTO CPOKa
TaKHX UCIIPaBJICHUI - B TEUECHHUE MATH pabOurX JHEU CO JHS €€ PErucTpaluu.

48. Tlo pesynpTaTaM pacCMOTPEHHUS KaJIOObl HKCIEPT-KOHCYJIbTAHT apXUBHOTO
cekropa nmbo ['maBa Oktsa06peckoro PMO PK (axmauwm) npuHMMaer OAHO W3
CIIEIYIOIINX PEIICHUM:

1) ynoBneTBopsieT xano0y, B TOM uucie B (OpMe OTMEHbI MPUHSATOTO pEUICHUS,
UCHPABIICHUs JTOMYIICHHBIX COTPYIHUKAMU apXHUBHOI'O CEKTOpa OMEYaTOK U OLIMOOK
B BBIJAHHBIX B PE3YJIbTAT€ MPEAOCTABICHUS MYHUIMIAILHOW YCIYTHM CHpaBKax,
BO3BpAaTa 3asIBUTEIIO JICHEKHBIX CPE/CTB;

2) OTKa3bIBAET B yIOBJIETBOPEHUH KAJIOOBI.

He mnosgHee nHs, cienyrowero 3a AHEM NPUHIATUS PELICHUs, 3asBUTEIIO B
MUCbMEHHON (pOpME U 10 JKEJAHUIO 3asIBUTEINS B AJIEKTPOHHOM (popMe HaNpaBIIsSIeTCS
MOTHUBHUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS JKaT00bI.

49. B cimyuyae yCTaHOBJICHHUS B XOJA€ WU IO pe3yJbTaTaM PAacCMOTPEHHS KaloObI
NPU3HAKOB COCTaBa AaJMHUHHUCTPATUBHOTO IMPABOHAPYIICHUS WJIM TMPECTYIUICHUS
AKCIEPT-KOHCYJIbTAHT apXUBHOro cexkropa wiau [naBa OxrtaOpsckoro PMO PK
(ax7mauM) He3aMeMJIUTENbHO HAIMpaBIsEeT HUMEIOLIMECS MaTepuanbl B OpraHbl

IIPOKYpPATYPHI.
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[Tpunoxenne Ne 1

K ocTaHoBjIeHN0 AamuHucTpauu OxTsaopbsckoro PMO PK

oT

. .201_ Ne

CBC,I[GHI/IH 0 MECTOHaXOXIACHUH, KOHTAaKTHBIX TCJ'Ie(l)OHaX " azpecax
pGCHy6JII/IKaHCKI/IX TOCYAAapCTBCHHBIX W MYHHUIHUIIAJIBHBIX apXHUBOB, IPCAOCTABIIAIOIINX

roCy/IapCTBEHHYIO U MYHHUIIMIIAJIbHYIO YCIYTY IO UCIIOJIHEHUIO 3alIPOCOB POCCUICKUX IpaXKaaH

No | Ha3Banue apxuBa IOpuanueckuit angpec KoHTakTHBIC TEnehOHBI
Ne
/1
1. | TV «HanmoHnanbHbIi apxuB | 358000 r. Diucra, 8(84722)4-08-48 E-mail:
PecryOnmkn KanMbrkusiy yn.Ilymkuna, 9a
2. |TY «[ocynapCTBEHHBIN apxuB | 358000 r. Dmucra, 8(84722)4-09-14
JIOKyMEHTOB 10 JUYHOMY cocTaBy | yilIlymkuna, 9a E-mail:
Pecniyonuku Kanmbikus
3. | TY «["ocynapcTBeHHBIH apxuB | 358000 r. Dnucra, 8(84722)4-07-19
AIIEKTPOHHOMN nokymentaiuu | yi.Ilymkuna, 9a E-mail: mon-rk@mail.ru
Pecniy6muku Kanmbikusi
4. ApxuBHas ci1yx0a MIPUHU T. DIUCTHI 358000 r. Dnucra 8(84722)3-47-59
V. Jlenuna, 249 8(84722)2-92-96
E-mail:
5. | ApxuBHblii ormen  agmuHUcTpauuu | ['opomoBukoBckwuii paiion | 8(84731)9-11-21
I'oponoBukosckoro PMO r. ' OpOJIOBUKOBCK E-mail:
6. | ApxuBHbIi oTaen agmuaACTpaun Mku- | Uku-bBypynbckuii paiion 8(84732)92-0-15
Bypynbckoro PMO n. Uku-bypyn E-mail:
yi1. OkTsa06pbekas, 1
7. ApxuBHBI  oTmen  agMuHHCcTpanuu | KeTueHepoBckuil paiioH 8(84735)91-3-51
Kerueneposckoro PMO 1. Ketuenepsl E-mail:
8. ApxuBHBIII ~ oTaen  agMuHucTpauuu | Jlaranckuii paitoH 8(84733)91-8-54
Jlaranckoro PMO r. Jlaranp E-mail:
9. ApXWBHBIH ~ OTHEN  aJAMUHHCTpaimu | ManoaepOeroBckuii paiion | 8(84734)91-2-73
Manonep6eroBckoro PMO n. Manbie JlepOeTs E-mail:
MalDerAdm@yandex.ru
10. | ApxuBHbIi  otmen  agmuHHCTpauuu | OKTAOpbCKU paiioH 8(84747)91-4-78
OxTs6pscKoro PMO . Bonbmioit [apeia E-mail:oktrmo@mail.ru
yi1. boiiko 5
11. | ApxuBHbli  othmen  angmMuHHcTpauuu | [IputoTHeHCkui paiioH 8(84736)91-9-06
[Tpuroraenckoro PMO noc. [IpuroTHOE E-mail:
12. | ApxuBHbiii  otnen  angmuHHcTpauuu | CapnuHCKuit pailon 8(84741)21-5-74
Capnmackoro PMO C. Canosoe E-mail:
13. | ApxuBHblii  oThaen — agMmuHHCTpanuu | LlenmuHHBIM paiion 8(84742)91-7-44
Hemunnoro PMO c. Tpounkoe E-mail:
14. | ApxuBHBI  oTnmen  aaMuHHCcTpanuu | YepHozemenbckwuii paiion | 8(84743)91-8-32
Yepuoszemenbckoro PMO noc. KoMcoMombckuit E-mail: che-admrmo@
yandex.ru
15. | ApxuBHbBII ~ othmen  anmmuHHCTpanuu | FOcTHHCKHH paiioH 8(84744)91-0-75
IOctunckoro PMO noc. [{aran-Aman E-mail:
16. | ApXuBHBIF  OTAEN  aAMUHHCTpANWu | SIIanTHHCKUAN paioH 8(84745)91-3-08
SAmantuackoro PMO noc. Smanra E-mail:
17. | ApxuBHBI  oThaen  aagMUHHMCTpauUuu | SIMIKynbcKuid paiioH 8(84746)91-3-46
SAmkynsckoro PMO noc. SmKynp E-mail:
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[Ipunoxenne Ne 2
K ITOCTaHOBJICHUIO
AIMUHUCTpALUU
Oxts6psckoro PMO PK
or . .201 1. Ne

OBPA3EIL 3AIIOJIHEHUMA 3ASBJIEHNA

B apxuBHBIN CEKTOP
ot MIBanoBa lBana MlBanoBuya

(pamummst, IMs1, OTYECTBO TIOTHOCTHIO)
IPOKMBAIOLIETO IO aJIPECY:

yi. CupeneBas 1. 1 k. 111

noc. bonemoii Lapein OkTa0pscKOTrO
paiiona PecniyOnuku Kanmbikus
359450

Tenedon 30 — 30 — 30

3ASBIIEHUE

[Ipoury BeIIaTh apXUBHYIO CHPABKY (BBIHUCKY) O MOEM 3apaboTKe (CTaxe)
(myxxHoe noguepkHyTh) B OO0 «DoToH» (HaMMEHOBaHUE OpTraHU3alliN ) 3a
nepuoas! 1980 - 1988 rr.

CnpaBka HeoOxonuma Juis npeaoctaieHus 'Y — VIIOP PO.

HBsanos 00. 00. 0000
IToamuce ywmciI0, MECSIl U TOJI
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[Mpunosxenne Ne 3

K ITOCTaHOBJICHUIO
AIMUHUCTpALUU
Oxts16psckoro PMO PK
or . .201 1. Ne

OBPASEILl PACIIMCKU B IIOJIYYEHNU 3AABJIEHUA
ApxuBHbIi cekTop Aamunuctpanuu Oktsiopsckoro PMO PK
PACIIMCKA

B nonydyenuu 3asBieHus Ha  JIUCTE (ax)

Bxomsammin Ne OT « » 20
JlaTa roxydenus oTBera (IJIaHOBas)
Tenedon nus cnpaBok: 91 —4 — 78
IHoanuce

16



